
Scaffold Under Construction

Scafftag® holders must be attached to all 
authorised approved access points to the 
scaffold.

When the scaffold is incomplete the 
Scafftag® holder will show the script  
“DO NOT USE SCAFFOLD”.

Scaffold Construction Complete

When construction is complete fill in the 
top of the insert headed “ERECTION & 
INSPECTION RECORD” and complete details 
on the rear (yellow header with warning 
symbol) relating to supervisors and 
inspectors as appropriate.

Scaffold Statutory Inspection

Inspections must be carried out, at regular 
intervals not exceeding 7 days, after 
substantial alterations, or after any event 
likely to have affected its strength or stability.

On satisfactory inspection the inspector 
will sign, date and time the section headed 
“COMPETENT PERSON”.

If the scaffold is found to be unsafe at 
any time, remove the insert exposing the 
“DO NOT USE SCAFFOLD” and inform the 
scaffold inspector.

PERSONALISE YOUR TAGS

The Scafftag® personalisation service allows you to add your company logo to our range of standard visual 
tags, while the design of the tagging system remains unchanged.

Add your logo to:

•  Our standard inserts - most of our inserts are designed with a white band ready to accommodate your 
branding

• To the Holder - Typically printed at the top of the holders main body
• The upper curve of the holders hang loop (Not available on Laddertag, Nanotag, Multitag, Microtag, Unitag).

ACCESS SOLUTIONS

Logo printed on 
holder hang loop

Logo printed at the 
top of holder body

Logo printed on white 
strip at head of insert

CUSTOMISE YOUR TAGS

Our team of experts will work with you to your specific business requirements.

We are then able to:

•  Adapt an existing system to incorporate your branding and unique business characteristics
•  Provide a solution for the equipment/issues for which you require a system.

Whatever your issue, contact us for a no-obligation solution.
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Tree Species:

Root Protection Area (RPA) single stem= stem dia (at 1.5m from ground) x 12

No. of trees:

Location / NGR / Ref:

TREE & ROOT 
PROTECTION AREA 

KIER person in charge:

Contact No.:

tag

RPA fence/barrier erected

RPA Ground protection used

RPA free of plant, CoSHH and materials

RPA sign erected

Photo(s) of RPA/tree taken

(       if applicable)

TPO (     if applicable)

If last inspection exceeds 7 days
remove insert and inform supervisor

CAUTION
THE FOLLOWING HAZARDS

SHOULD BE NOTED

Date Time Signature

EQUIPMENT
INSPECTION

RECORD

Scaffolding

Mobile Tower

Podium
Ladder

Light Medium Heavy
Load rating:

Stepladder

Last ladder inspection

LADDER INSPECTION RECORD

Ref. EITL 1094

Date Signature

CLASS 1
ENI 131

E.W. LADDER NO.

ERIC WRIGHT 
SIGNATURE

INDUSTRIAL

DUTY
RATING
130KG+

Tick

IN GOOD 
ORDER

INCOMPLETE SCAFFOLD

DO NOT USE SCAFFOLD
MADE SAFE AT END OF SHIFT

ALL MATERIALS 
REMOVED OR SECURED

Ref No:................................

Name

Date

Name

Date

© Brady Corp Ltd 2012 | Tel. +44(0)845 089 4050
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* ATTACH P.P.E. ONLY
* FOLLOW INSTRUCTIONS

* TESTED TO EN 795

Tel: 0115 877 7777
Dabell Avenue, 

Blenheim Industrial Estate, 
Bulwell, Nottingham

NG6 8WA

Tel: 0115 877 7777
Dabell Avenue, 

Blenheim Industrial Estate, 
Bulwell, Nottingham

NG6 8WA

REF.
NEXT INSP
DATE

MAX. No. OF USERS

MAX. LANYARD 
LENGTH (m)

MULTITAG®

© Brady Corp Ltd 2012 
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Daily Visual Inspection

THIS SECTION TO BE COMPLETED DAILY 
PRIOR TO USE BY THE RESPONSIBLE 

PERSON

On completion return this card to the 
Clark Contracts Site Manager
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Scafftag® is the registered trade name of Scafftag® Limited. Scafftag® in not the generic word or name for labels, tags, inserts, or their holders designed to be attached to scaffolding, and 
no account should be so used. As the manufacturer Scafftag® Limited recommend that in operation it is the responsibility of the scaffold user to ensure the equipment showing “Fit for Use” 
and within the inspection dates. We reserve the right to alter without prior notice any specfication of our products. Scafftag® Systems and Products are registered and copyright protected.

1 2 3

A Guide to the Scafftag® Scaffold System

06/03/2020    WS03

Scafftag® TG-20 insertsScafftag® MK2Scafftag® MK1 Scaffold prohibtion inserts

Ladder and podium pocket memosScaffolding and tower pocket memos The Blue book

Scaffold inspection systems available from www.scafftag.co.uk

MK2 STANDARD INSERT 
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TO BE COMPLETEDBY ACOMPETENT PERSON

All queries regarding this structure please contact the following person:

Comments:

Name:

Tel.:

Decommission Date:

INSPECTION BEFORE FIRST USE MUST BE COMPLETED AND RECORDED ON FRONT

WARNING

UNLAWFUL REMOVAL OR INTERFERENCE WITH THIS 

SIGN COULD MAKE YOU LIABLE TO PROSECUTION 

AND FINES

Requestedby:

Location:

DateErected:

DrawingRef. No.:

BuiltBy:

Signature:

PM1 PM2 PM6 PM7

As the manufacturer, Scafftag recommend that in operation it is the responsibility of the scaffold user to ensure the equipment is showing “Fit For Use” and within the inspection dates.
Any scaffold found to have Scafftag in place, overdue inspection or in the prohibition state, must be reported for reverification.

Structural tie test and warning tags

Laddertag®

STRUCTURAL TIE

REMOVED BY AUTHORISED PERSONS ONLY IF REQUIRED - 
PLEASE CONTACT:

Name:

Tel No:

THE ANCHOR ATTACHED TO THIS TIE HAS BEEN TESTED

Tie No: Lift No:

Test Date:

Test Load Applied: KN

Required Tensile Load: KN

© Copyright Brady Corp Ltd 2011 | Tel: +44(0)845 089 4050
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®

DO NOT 
REMOVE THIS 

TIE OR TAG
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DO NOT
REMOVE

SCAFFOLD TIE
WARNING

UNLAWFUL REMOVAL OR 
INTERFERENCE WITH THIS SIGN COULD 

MAKE YOU LIABLE TO PROSECUTION 
AND FINES

®

MISC 189 MISC 190

PROHIBITION
NOTICE

By:

On:

Date:

Inspector:

Following inspection -

Comments:

- and must not be used until
rectified and re-inspected by the 

above named person.

This structure has been found unsafe 
for the following reasons -

FAULTS RECTIFIED

TEL+44(0)845 089 4050 | www.scafftag.co.uk
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WARNING
UNLAWFUL REMOVAL OR INTERFERENCE

WITH THIS SIGN COULD MAKE YOU
LIABLE TO PROSECUTION AND FINES

SCAFFOLD
NOT TO BE

USED BEYOND
THIS POINT

TEL+44(0)845 089 4050 | www.scafftag.co.uk
© Copyright Brady Corp. Ltd 2013
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PROHIBITION

AWAITING
DISMANTLE
DO NOT USE
SCAFFOLD

WARNING
UNLAWFUL REMOVAL OR INTERFERENCE

WITH THIS SIGN COULD MAKE YOU
LIABLE TO PROSECUTION AND FINES

STSIP STSI PD S22

Towertag®

PROHIBITION
NOTICE

SEE OVER FOR DETAILS
Ref. No.:

Inspector:

Location:

DO NOT
USE

SCAFFOLD

Time Date Signature

Ref. No.:

Record of inspection to be completed by
a competent person:

Secure Insert

CAUTION
THE FOLLOWING HAZARDS SHOULD BE NOTED:

Ref. STSI 479

IF LAST INSPECTION EXCEEDS 7 DAYS
REMOVE INSERT AND INFORM SUPERVISOR

VERY LIGHT DUTY USE ONLY
MAXIMUM SCAFFOLDING LOAD:

0.75 kN/m2  = 75 Kg/m2

15lbs / sq. foot
EQUIVALENT TO:

Load Class 1PER m2

Time Date Signature

Ref. No.:

Record of inspection to be completed by
a competent person:

Secure Insert

CAUTION
THE FOLLOWING HAZARDS SHOULD BE NOTED:

Ref. STSI 480

MAXIMUM SCAFFOLDING LOAD:

1.5 kN/m2  = 150 Kg/m2

31.5lbs / sq. foot
EQUIVALENT TO:

Load Class 2PER m2

LIGHT DUTY USE ONLY

IF LAST INSPECTION EXCEEDS 7 DAYS
REMOVE INSERT AND INFORM SUPERVISOR

Time Date Signature

Ref. No.:

Record of inspection to be completed by
a competent person:

Secure Insert

CAUTION
THE FOLLOWING HAZARDS SHOULD BE NOTED:

MAXIMUM SCAFFOLDING LOAD:

2 kN/m2  = 200 Kg/m2

42lbs / sq. foot
EQUIVALENT TO:

Load Class 3PER m2

50kg

GENERAL PURPOSE USE ONLY

Ref. STSI 481

IF LAST INSPECTION EXCEEDS 7 DAYS
REMOVE INSERT AND INFORM SUPERVISOR

Time Date Signature

Ref. No.:

Record of inspection to be completed by
a competent person:

Secure Insert

CAUTION
THE FOLLOWING HAZARDS SHOULD BE NOTED:

Ref. STSI 481

MAXIMUM SCAFFOLDING LOAD:

3 kN/m2  = 300 Kg/m2

51.1lbs / sq. foot
EQUIVALENT TO:

Load Class 4PER m2

100kg

HEAVY DUTY USE ONLY

IF LAST INSPECTION EXCEEDS 7 DAYS
REMOVE INSERT AND INFORM SUPERVISOR

Time Date Signature

Ref. No.:

Record of inspection to be completed by
a competent person:

Secure Insert

CAUTION
THE FOLLOWING HAZARDS SHOULD BE NOTED:

Use or Limitations:

Loading or Restrictions:

SPECIAL PURPOSE USE ONLY

Ref. STSI 483

IF LAST INSPECTION EXCEEDS 7 DAYS
REMOVE INSERT AND INFORM SUPERVISOR

STSI 369

ERECTION AND
INSPECTION RECORD

Structure to be used for (please tick applicable    )

Load Class 1UDL 0.75 kN/m2 / 75 Kg/m2
Load Class 2UDL 1.50 kN/m2 / 150 Kg/m2

Load Class 3UDL 2.00 kN/m2 / 200 Kg/m2

Load Class 4UDL 3.00 kN/m2 / 300 Kg/m2

Load Class 5UDL 4.50 kN/m2 / 450 Kg/m2
Load Class 6UDL 6.00 kN/m2 / 600 Kg/m2

Time
Date

Signature
Time

Date
Signature

CAUTION
THE FOLLOWING HAZARDS SHOULD BE NOTED:

Ref. No.:

Record of inspection to be completed by a competent person

IF LAST INSPECTION EXCEEDS 7 DAYS REMOVE INSERT AND INFORM SUPERVISOR

Requested by:
Drawing Ref. No.:Location:

Built by:
Date Erected:

Signature:

Name:

Tel.:

TEL+44(0)845 089 4050 | www.scafftag.co.uk
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Comments:

Decommission Date:

INSPECTION BEFORE FIRST USE MUST BE 

COMPLETED AND RECORDED ON FRONT

To be completed by a competent person

All queries regarding this structure please 

contact the following person:

WARNING
UNLAWFUL REMOVAL OR INTERFERENCE WITH

THIS SIGN COULD MAKE YOU LIABLE TO 

PROSECUTION AND FINES

Secure Insert

Ref. No.:

ERECTION AND INSPECTION RECORDLoad Class 1UDL 0.75 kN/m2 / 75 Kg/m2 Load Class 4UDL 3.00 kN/m2 / 300 Kg/m2

Load Class 2UDL 1.50 kN/m2 / 150 Kg/m2 Load Class 5UDL 4.50 kN/m2 / 450 Kg/m2

Load Class 3UDL 2.00 kN/m2 / 200 Kg/m2 Load Class 6UDL 6.00 kN/m2 / 600 Kg/m2

Structure to be used for (please tick applicable    )

Time
Date

Signature

Record of inspection to be completed by

a competent person:

IF LAST INSPECTION EXCEEDS 7 DAYS

REMOVE INSERT AND INFORM SUPERVISOR

Ref. STSI (st)

CAUTION
THE FOLLOWING HAZARDS SHOULD BE NOTED:

Dedicated tower scaffold inspection tags
We offer a dedicated mobile and static tower tagging system, although the 
original Scafftag is suitable for tower scaffold inspections, it is not ideal.
Best practice requires the inspection of a tower scaffold each time it’s 
erected, modified or relocated. Following the initial erection of a tower,  
it’s possible to record several scaffold inspections and relocations with  
the Towertag. Tower scaffold inspections are recommended every 7 days 
regardless of whether it’s modified or relocated. Static towers must  
inspected at a period not exceeding 7 days.
The Towertag doesn’t include optional safe working loads because a tower 
scaffold is only recommended for ‘Very Light Duty Use Only’ which is clearly 
stated on the front of the tag.

Nanotag™ for harness + split ring

The Work at Height Regs. 2005 (UK) 
TG20:13 Good Practice Guidance

BS EN 12811-1: 2003 (Europe)
ALL MATERIAL MUST BE OF 
SOUND USEABLE QUALITY

TUBES: Must not be bent, split, distorted or corroded.

FITTINGS: Must be regularly serviced and maintained.
GIN WHEELS To be secured on load bearing 
couplers S.W.L. Clearly marked LOAD NOT TO
EXCEED 50 KGS.

1

2

3

4

5

GUARD RAILS Minimum height 950mm on
working platforms, secured on the inside of 
standards. An intermediate guard rail should be
provided to fill any gaps to 470mm.

BOARDING To be close boarded and end butted
throughout. Overhang of the boards of any 
thickness should not exceed four times their 
thickness and should not be less than 50mm e.g.
detail of 38mm board min. 50mm - max. 150mm.

TOEBOARDS Minimum height 150mm
fixed on all working platforms.

TRANSOMS Maximum spacing 1.2m. 

BOARDS: Must not be excessively split, warped or                 
                 knotted.

TARPAULINS Sheeting of any kind including 
weather protection, debris netting and brick 
guards shall only be fitted to scaffolds with a 
suitable TG20 Compliance Sheet or be subject to 
a specific design.

6

7

8

9

10

11

12

13

STANDARD Centres dependant upon duty use.

TIES Suitable types of ties should be considered 
and selected dependent upon building fabric, the 
work to be done from scaffold and the required 
tie capacity rating as per TG20.

LEDGER Centres not to exceed 2.00m, but base 
lift may be up to 2.70m max. for passage of 
pedestrians.
Ledger spacings’ may be increased up to 3.0m 
with a suitable TG20 Compliance Sheet or 
specific design.

LEDGER JOINTS Not more than 1/3 into a bay 
and be staggered throughout i.e. Not in adjacent 
bays or lifts. 

STANDARD / LEDGERS  Fixed with right angle 
couplers.

STANDARD JOINTS must NOT occur in the same 
bay.

BRACING Ledger, always secured on load 
bearing couplers at alternate pairs of standards
Facade, 35 - 55   Angle over full structure height,
every 5 bays. 

14

15

BASE PLATE  Generally placed below standards 
and 150mm x 150mm.
SOLE BOARD Use in prescribed circumstances 
and no smaller than 1,000cm beneath any 
one standard.

© Brady Corp Ltd 2018 | Tel. +44(0)845 089 4050 | Fax. +44(0)845 089 4070
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PODIUM CHECK LIST

1. PRE-USE CHECKS

2. IN-USE CHECKS

1. Locking Wheels
2. Steps
3. Work Platform Lockable
4. Lockable Safety Guide

4

3

2

1

*   Check all components for damage.

*   Ensure steps & platform are clean & dry.

*    Always close & lock the safety gate.
*   Position the podium on a fim & level surface.
*   Do not exceed the designed load capacity.

*   Ensure the wheels are locked before assembly.
*   Fit all components in sequence recommended
     by manufacturer.

*   Check locking hooks on steps & platform,
     locking pins on fold out elbows, locking pins
     on safety gate & braces.

*    Always face the podium & use both hands      
     when climing up and down steps.

*   Do not over reach when standing on the 
     podium. Reposition the podium.
*   When moving the podium ensure that men
     & materials are removed.
*   Move the podium by manual effort at ground
     level only.
*   Before moving the podium unlockthe castors
    & relock when relocated.

Image courtesy of Lyte Industries Ltd

STEP LADDER INSPECTION CHECKLIST

1. PRE-USE CHECKS

2. IN-USE CHECKS

3. SAFE USE

*   Ensure your footwear is robust and sensible.

*   Stepladder rungs to be level (OK to naked eye).
*   Ground should be firm and level.

*   Maintain 3 points of contact.

*   Short duration work only.
*   Maximum total weight (person and tools) 150kg.

*   Site specific RA is completed & issued.
*   Permit to use steps is completed (if applicable).

*   Do not use top 2 steps unless suitable 
    handrail is available.
*   Do not use top 3 steps of swing-back
    or double-sided stepladder where a
    step forms the very top of the stepladder.

*   Floors should be clean, not slippery.
*   Secure any locking devices.

*   Check for any wear, decay, dents, cracks,
    splits or warping.
*   Check for any loose or missing rungs.

*   Ladders must be clean, free of all oil,
     grease, dirt, paint & other contaminant.
*   All anti-slip feet to be in place & worn 
     components to be replaced.
*   Ensure there is space to fully open.

*   Ends of the stiles to be sounds and in good
     condition.

*   Avoid side-on working: the rungs must
    face the work activity.
*   Do not overreach - make sure your
    belt buckle (navel) stays within the
    stiles and keep both feet on the same
    rung or step throughout the task.

© Copyright Scafftag Ltd 2018 
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The Work at Height Regs. 2005 (UK) 
TG20:13 Good Practice Guidance

BS EN 12811-1: 2003 (Europe)
ALL MATERIAL MUST BE OF 
SOUND USEABLE QUALITY

TUBES: Must not be bent, split, distorted or corroded.

FITTINGS: Must be regularly serviced and maintained.
GIN WHEELS To be secured on load bearing 
couplers S.W.L. Clearly marked LOAD NOT TO
EXCEED 50 KGS.

1

2

3

4

5

GUARD RAILS Minimum height 950mm on
working platforms, secured on the inside of 
standards. An intermediate guard rail should be
provided to fill any gaps to 470mm.

BOARDING To be close boarded and end butted
throughout. Overhang of the boards of any 
thickness should not exceed four times their 
thickness and should not be less than 50mm e.g.
detail of 38mm board min. 50mm - max. 150mm.

TOEBOARDS Minimum height 150mm
fixed on all working platforms.

TRANSOMS Maximum spacing 1.2m. 

BOARDS: Must not be excessively split, warped or                 
                 knotted.

TARPAULINS Sheeting of any kind including 
weather protection, debris netting and brick 
guards shall only be fitted to scaffolds with a 
suitable TG20 Compliance Sheet or be subject to 
a specific design.

6

7

8

9

10

11

12

13

STANDARD Centres dependant upon duty use.

TIES Suitable types of ties should be considered 
and selected dependent upon building fabric, the 
work to be done from scaffold and the required 
tie capacity rating as per TG20.

LEDGER Centres not to exceed 2.00m, but base 
lift may be up to 2.70m max. for passage of 
pedestrians.
Ledger spacings’ may be increased up to 3.0m 
with a suitable TG20 Compliance Sheet or 
specific design.

LEDGER JOINTS Not more than 1/3 into a bay 
and be staggered throughout i.e. Not in adjacent 
bays or lifts. 

STANDARD / LEDGERS  Fixed with right angle 
couplers.

STANDARD JOINTS must NOT occur in the same 
bay.

BRACING Ledger, always secured on load 
bearing couplers at alternate pairs of standards
Facade, 35 - 55   Angle over full structure height,
every 5 bays. 

14

15

BASE PLATE  Generally placed below standards 
and 150mm x 150mm.
SOLE BOARD Use in prescribed circumstances 
and no smaller than 1,000cm beneath any 
one standard.

© Brady Corp Ltd 2018 | Tel. +44(0)845 089 4050 | Fax. +44(0)845 089 4070
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Look for any wear, decay, dents,     

cracks, splits or warping
Look for any loose or missing rungs

End of the stiles to be sound and in good 

conditionMetal ties rods to be in place under rungs 

on wooden laddersLadders must be clean, free of oil, 

grease, dirt and any other contaminant

Wooden ladders should not be painted 

(defects may be hidden)
All anti-slip feet to be in place and worn 

components to be replaced.

Tel. +44 (0) 845 089 4050 | www.scafftag.co.uk
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LADDER INSPECTION

CHECKLIST PRE-USE CHECKS

IN USE CHECKS
Ladders to be on a sound base

Ladder to be at an angle of 75° ratio of 

one out to four vertical
Use ladders for light duty, short duration 

work
Maintain three points of contact with the 

ladder at all timesDO NOT OVER REACH - Move the 

ladder
The ladder should be tied to prevent it 

slippingIf it is impossible to secure the ladder, 

get a second person to foot the ladder

Do not carry any material or equipment 

when climbing a ladder. Provision must 

be made for materials and / or 

equipment to be carried in a tool belt or 

shoulder bag or use a hoist line

When using step ladders, the rungs 

must face the work activity - do not work 

side onStep ladders must be used on a firm 

and level surface.

LADDER INSPECTION RECORD

Ref No.

InspectionPeriod

EITL 12

INSPECTION PERIOD NOT 

TO EXCEED 12 MONTHS 

Non-professional use

Professional use

Ladder to be used for (tick    ):

Next Inspection Due:
Date

Signature

Please turn insert over for ladder 

pre-use and in use checks

Inspection record Tower relocation record Safe working load

Visual Tagging Solutions
Safety. Maintenance. Identification.

Tel: 0845 089 40 60
Email: customer.services@scafftag.com

Web: www.scafftag.co.uk
www.bradyeurope.com

Efficient equipment inspections, get the free  
construction guide 
www.scafftag.co.uk/visual-tagging/construction 


